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0 3aIHTe MePCOHATLHBIX JAHHBIX PAGOTHHKOB H 0Gyuyaromuxces
00pa3oBaTe/IbHON OPraHU3aNHH

‘ Hacrosmee ITonoxenne o 3ammre NIEPCOHANIBHBIX JaHHBIX (mamee -
[Nonoxenue) MyHununansHoro aBTOHOMHOT'O o01meo6pa3zoBareIbHOro
w | Yupexnenus «Xapa-lllubupckas cpemnsis o0ueo6pasoBarebHas KOIA UMEHHU b,
Maxuesa» (mamee OO) paspaGoraHo ¢ meisio 3alIUTEl  MH(OpPMaIHH,
" J|' | OTHOCAIelHCS K NMYHOCTH W IMYHOI KU3HH pabOTHHKOB M 06ydarommxcs
‘ | (BoCTIUTaHHHKOB)  0Gpa30BaTENEHOrO YUIpeXOEeHUs,, B  COOTBETCTBHU C
‘ Koncrurynueit Poccuiickoit ®enepauun, TpymoBelM Komekcom PoccHiickoi
I ®Denepauun, I'paxaanckum kopekcoM PoccHiickoi @enepanuu, DenepansHBIM
| 3akoHOM ot 27.07.2006 roga Ne 149-®3 «06 HH(OPMAIMH, HHPOPMALMOHHEIX
TEXHOMOTHUSX ¥ O 3amuTe HHpopMarun», PenepantbHbM 3aKk0HOM 0T 27.07.2006
roga Ne 152-®3 «O nepconambHbIX JaHHBIX», (DenepaabHbBIM 3aKOHOM OT
29.12.2012 roma Ne 273-®3 «O6 o6pazosanuu B Poccuiickoii Deneparun»

1. OO6wmmue moJioxkenus

1.1. TlepcoHanbHble maHHBIE — mobas uHpOpMaIus, OTHOCSINAsACI K
M || OUPENeNEHHOMY WM ONpeleNsieMOMY HAa OCHOBAHHH TaKOM uHbopMaIyu
I M3HIECKOMY JHULY (CyOBeKTy IepCcOHATbHBIX JAHHBIX), B TOM YHCIE ero
- (aMums, ©Ms, 0T4ECTBO, TOX, MECAL, 1aTa U MECTO POXJIeHus, anpec, ceMelHoe,

w




COLIMAJIbHOE, UMYILIECTBEHHOE MOJI0KEHUE, 00pa3oBaHue, mpodeccus, T0XO0Ibl,
npyras uH(opMaIus.

1.2. IlepcoHanbHble JaHHBIE pabOTHHKA — HH(OpMaMs, HeoOXoaumast
paboToIaTeNIO0 B CBA3M € TPYIOBBIMH OTHOLIEHUSIMHM M KacaroIIasicsi KOHKPETHOTO
paboTHUKA.

[lepconanbHble qaHHBIE 00y4aromuxcs — uHpopmanus, Heooxonumas OO B
CBSI3M C OTHOIICHUSMH, BO3HUKAIOMIUMU MEXAYy OOyUYaIOIUMCS, €r0 POAUTEISIMH
(3akoHHBIMU TIpeacTaButenssMu) u OO.

1.3. OOpaboTka TEepCOHAIBHBIX JaHHBIX — JIEWCTBHUS (OmNEpaluu) C
NIEPCOHAIBHBIMU  TaHHBIMH, BKJIIOYast cOOp, CHUCTEMaTH3alMio, HAKOIUICHHUE,
XpaHEHue, YTOUYHEHUE (oOHOBIICHHE, HM3MEHEHHE), HCITOJIb30BaHHE,

pacripocTpaHeHue (B TOM 4HCIE Mepeaady), oOe3nuuuBaHue, OJOKHPOBAHMUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX.

PacnipocTpanenne mnepcoHaNbHBIX TAHHBIX — JICUCTBHS, HaIpaBJICHHbIC HA
nepenadyy MepCOHANBHBIX JAHHBIX OMNpEeAeIEHHOMY Kpyry Jull (mepeaada
MEPCOHANBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C IEPCOHAIBHBIMU JAaHHBIMU
HEOTPAHUYEHHOTO KpyTa JIUII, B TOM YUCJie 00OHAPOI0BAHNE NIEPCOHATBHBIX JAaHHBIX
B CpeAcTBaX MaccoBod uHGOpMAIMK, pa3MelleHne B HHOOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIM MPEAOCTaBIIEHHUE JOCTyINa K MEePCOHATbHBIM
JTaHHBIM KaKHUM-TTHO0 MHBIM CIIOCOOOM.

Hcnonb3oBaHrue MEPCOHANBHBIX JaHHBIX — JEWCTBUS (omepanuu) ¢
NIEPCOHAILHBIMU  JTAHHBIMH, COBEPIIAEMBIC OMEPATOPOM B IEIAAX TPHHITHSI
pElIEHN WM COBEPLICHUsS WHBIX JEHCTBUM, NOPOXKIAIOMINX FOPUINYECKUE
MOCJIEJICTBUSI B OTHOIIIEHUU CYOHEKTa MEPCOHABHBIX TAHHBIX WIH APYTUX JUIT JTHO0
WHBIM 00pa3oM, 3aTparuBaroOluX IMpaBa U CBOOOABI CyOBEKTa MEPCOHATBHBIX
JTAHHBIX WM IPYTUX JINII.

OOme0cTyMHBIE TIEPCOHATBHBIC JaHHBIE — MEPCOHANBHBIC JaHHBIE, JOCTYII
HEOTPAHUYEHHOTO Kpyra JHUI], K KOTOPHIM MPEIOCTAaBJICH C COTJacHus CyObeKTa
NEPCOHANBHBIX JAaHHBIX WM HAa KOTOPBIE B COOTBETCTBHU C (perepalbHBIMU
3aKOHAMHM HE paclpocTpaHseTcs TpeboBaHUEe COOMOACHUS KOH(MUICHIINATHHOCTH.

1.4. K nmepcoHanpHBIM JTaHHBIM PAOOTHHUKA, TOJIy9aeMbIM paboTomaTesieM u
MO/JICKAIMM ~ XpaHeHUI0 y paboromarens B TOPSAIKE, MPETyCMOTPEHHOM
JIEUCTBYIONUM 3aKOHOJIATeLCTBOM W HacTosmuM  [looxkeHuem, OTHOCATCA
CIICYIOIIME CBEICHMSI, COIePIKAIINECS B IMYHBIX JIeJlaX PaOOTHUKOB:

— MIACTIOPTHBIC TAaHHBIE pA0OTHHUKA;

— WHH;

— KOIUSI CTPaxoOBOTO CBUJETENIbCTBA TOCYJApPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHUS;

— KOMHS JOKYMEHTa BOMHCKOTO yueTa (IIsi BOGHHOOOS3aHHBIX W JIHII,
MOJIJIEKAINX MPU3BIBY HA BOCHHYIO CITYKO0Y);

— Komusg JOKyMeHTa 00 o00pa3oBaHuM, KBaIU(DUKAIMK WIH HATHYUU
CHeIMaTbHBIX 3HAHUN;



— aHKETHBIE JaHHBIC, 3aM0JHEHHbIE PAOOTHUKOM MPHY MOCTYIUIEHUU Ha paboTy
WIH B Mpolecce paboThl (B TOM 4Hciie — aBToOMOrpadusi, CBEACHUI O CEMEHHOM
MOJIO’KEHUHU pabOTHHUKA, IepeMeHe (haMUJINK, HATUYUU I€TeH U KIUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEN U MECTE UX 00yUYEHUS;

— JIOKYMEHTBl O COCTOSIHUM 3I0pOBbS JETE W JPYTrUX pOJACTBEHHUKOB
(BKJIrOYAst cripaBKU 00 MHBAJIMIHOCTH, O HAJIMYUU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbsl (CBEAE€HHA 00 HWHBAIUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— MHBIE IOKyMEHTHI, KOTOPbIE C yYETOM CHEIU(PUKN pabOThI U B COOTBETCTBUHU
C 3akoHojaarenbcTBOM Poccuiickoii denepanuu AOHKHBI OBITH IPEIbBABICHBI
pabOTHUKOM MpHU 3aKIOYEHUU TPYJOBOTO JOTOBOpPA WIIM B MEPUOJ €ro ACHCTBUSA
(BKJIrOYasT MEIMLMHCKHE 3aKIIOYEHHs, MpEabsABIsSEMble pPaOOTHUKOM IIpH
MPOXOKJICHUU 00A3aTENbHBIX MPEABAPUTENBHBIX U MEPUOIUYECKUX MEAUIIMHCKUX
OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOIIMM IIPUKA30B O IIPHEME, IIEpEBOaX, YBOJbHECHNY;

— JIMYHas KapTouka o gopme T-2;

— 3asBJICHUS], OOBSICHUTENBHBIE U CITYKEOHBIE 3aIIMCKU PAaOOTHUKA;

— JIOKYMEHThl O TMPOXOXJICHUH pPAOOTHUKOM AaTTEeCTALMH, IOBBILICHUS
KBaJIU(DUKAIINUH;

— UWHBIE JOKYMEHTHI, COJAEp)Kalllue CBEICHUs O pabOTHUKE, HaXOKJIECHUE
KOTOpPBIX B JIMYHOM Jiele€ pabdOTHHKA HEOOXOAMMO [UIsl JOKYMEHTAJIbHOTO
oopmileHUsI TPYAOBBIX MPABOOTHOIIEHUH C PAaOOTHUKOM (BKJItOYAsi MPUTOBOPHI
Cyla O 3ampeTe 3aHUMAThCs IEJAarOru4ecKo AEeSTENbHOCTBIO WM 3aHUMATh
PYKOBOJSIINE JOJIKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOOywaromuxcsi, noiydaembiMm OO wu
nojiekamuM xpaHeHutro B OO B mopszKe, MPeayCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM U HacTosmuMm [lonokeHueM, OTHOCATCA —ClEayIOLue
CBECHHUS, COJIEpIKaLMeCs B IMYHBIX J€IaxX, 00yJaromINXCs:

— JOKYMEHTBI, YI0CTOBEPSIOIINE JUUYHOCTh 00yyaronierocs (CBUAETEIbCTBO O
POXKJIEHUHU WJIM MACTOopT);

— JJOKYMEHTBI O MECTE MTPOKUBAHUS;

— JIJOKYMEHTBI O COCTaBE CEMBH;

—  TAacHOpTHbIE  J@HHbBIE  pOAMTENEd  (3aKOHHBIX  IPEACTaBUTENEH)
oOyyJaroierocs;

— JJOKYMEHTBI O MOJIy4eHUH 00pa3oBaHusl, HEOOXOIUMOTIO JIJIsl TOCTYIICHUS B
COOTBETCTBYIOIIUNA KJacc (JIMYHOE JIeNI0, CIIPaBKa C MPEAbIAYIIEero MecTa yueosbl U
T.IL);

— TIOJIMC MEUIIMHCKOTO CTPaxOBaHMUS;

— IOKyMEHTBI O COCTOSIHUHU 37J0POBbs (CBEEHUS 00 NHBAJIMAHOCTH, O HAJTMUUU
XpPOHMYECKUX  3a00JIEBaHUN, MEIULMHCKOE 3aKJIIoueHHue 00 OTCYTCTBUHU
IPOTUBONOKA3aHUM AJ1s1 00yUeHHs] B 00pa30BaATEIbHOM YUPEKACHUN KOHKPETHOTO



BUJla W THMA, O BO3MOXHOCTH U3YYCHHUS TIPEIMETOB, TPEICTABIISIONINX
MOBBINICHHYIO OMTACHOCTH JIJISI 3I0POBbS | T.I1.);

— JIOKyMEHTHI, MOATBEPXKIAIOIINE TIpaBa Ha JOMOJHUTEIBHBIC TapaHTHH W
KOMTICHCAINH 1o OTIpeIeTICHHBIM OCHOBaHUSIM, IPeyCMOTPEHHBIM
3aKOHOJIATEIBCTBOM (POIUTEIN-UHBAIH/IBI, HETIOTHAS CEeMbs, PEOCHOK-CHpPOTa U
T.IL.);

— WHBIC JTOKYMEHTHI, COJAEpIKallue IMEePCOHAIBHBIC NaHHBIE (B TOM YHUCIC
CBEICHHS, HEOOXOAMMBIC IS TPEJOCTaBICHHsS OOydJalomeMycsi TapaHTUH |
KOMITCHCAIINHA, YCTAHOBJICHHBIX JICUCTBYIONIUM 3aKOHOIATEIIHCTBOM).

Ponurenu (3aKOHHBIC MTPEICTABUTENH) MOTYT COOOIINTH UHBIE CBEJICHUS, C
KOTOPBIMU CUHTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHHKOB IITKOJIBI.

2. OcHOBHBIE YCJI0BHUS MPOBEACHUA OﬁpaﬁﬂTKH NMEPCOHAJIBbHBIX JTaHHBIX

2.1. OOpa3oBaTenbHas OpraHu3alusl OMNpeaeyseT o0beM, COAepKaHue
0o0pabaTblBa€MbIX NEPCOHAIBHBIX JIAHHBIX pPA0OTHHKOB U  00ydYaroumuxcs,
pykoBoacTBysAch Koncrutymueinn Poccuiickoit @enepanuu, TpyaoBsIM KOJEKCOM
Poccuiickoit ®denepanuu, 3akonom P® ot 29.12.2012r. Ne 273-®3 «O6
oOpa3oBanuu B Poccuiickoit denepainy v MHBIMU (eAepabHBIMU 3aKOHAMH.

2.2. OOpaboTka NEpPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKIIIOUUTENIBHO B LENAX o0ecrnedeHus: COOJIOJEHUsT 3aKOHOB U HMHBIX
HOPMATUBHBIX TPABOBBIX AKTOB, COJICUCTBUS PaOOTHHUKAM B TPYIOYCTPOMCTBE,
oOy4eHHH U TPOABMIKEHHHM TI0 CIyX0e, a Takxke o0O0eclneueHus JTUYHOMI
0e3omacHOCTH PabOTHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJISI KOJUYECTBA U
KaueCcTBa BBITIOIHIEMOM pabOTHI.

O06paboTKa MepCOHANBHBIX JTAHHBIX OOYYArOIIETOCS MOKET OCYIIECTBIISTHCS
UCKIIIOUUTENTFHO B MENsAX oOecreyeHusi COOJIOJEHUsS 3aKOHOB U HWHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB; COJEHCTBHS OOydYalOIIMMCS B O0Oy4YeHUH,
TPYAOYCTpPOICTBe; oOecredeHuss UX JIMYHOW O0e30MacHOCTH; KOHTPOJIS KauecTBa
oOy4eHHs 1 00ecTiedeHs] COXPaHHOCTH UMYIIIECTBA.

2.3. Bce nepcoHaiibHbIC JaHHBIE pAOOTHUKA MIPEIOCTABIISIOTCS paOOTHUKOM, 32
UCKIIIOUEHHEM CITy4yaeB, MPEAYCMOTPEHHBIX (QeAepalbHbIM 3akoHOM. Ecmu
NEePCOHANIbHBIE JaHHble PAOOTHUKA, BO3MOXKHO, IMOJIYYUTh TOJBKO Yy TpEThei
CTOpPOHBI, TO paboTonmarens O0s3aH 3apaHee YBEAOMHTH 00 ATOM pabOTHHKA H
MOJIYYHTh €0 MMCbMEHHOE coryacue. PaboTomaresns momKeH coOOOmUTh pabOTHUKY
O TeNSIX, MPEANOJaraéMbIX MCTOYHHMKAX M CIOCO0axX MOJIYYeHHS MEePCOHATBHBIX
JIAHHBIX, a TAKXKE 0 XapaKTepe MOAJIeKAIINX MOTYyUYSHHIO IEPCOHATBHBIX TAHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHHKA AAaTh MMCbMEHHOE COTJIacue Ha UX MOJy4YEHUE.

2.4. Bce nepcoHalbHBIC JTaHHBIE HECOBEPIIEHHOJETHErO0 OO0y4Yarolerocs B
BO3pacte 110 14 net (MajaoaeTHEro) NpeAoCTaBIISIIOTCS €r0 POIUTENSIMU (3aKOHHBIMU
npeacTaBuTeNsiMi). Eclii  mepcoHanbHbIE JIaHHbIE O0YYarolerocsi BO3MOXKHO
MOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO POJUTENN (3AKOHHBIE MPEICTABUTEININ)
00y4aroIIerocs JOJKHBI OBITh YBEZJOMIIEHBI 00 3TOM 3apaHee. OT HUX T0JKHO ObITh
MOJIy4€HO MMCbMEHHOE COTJIacHe Ha MOJIyYeHUE IEPCOHAIBHBIX JAHHBIX OT TPEThEN



CTOpoHbI. PonuTenu (3aKkOHHBIE MPEACTABUTEIHM) OOYYAIOLIETOCs TOJIKHBI OBITH
npouH(OPMUPOBAHBI O UENIX, MPEANoJaraéMplX HCTOYHUKAaX M crocobax
HOJTyYEHUS IEPCOHANBHBIX IaHHBIX, @ TAKKE O XapaKTepe MoAJIeKaIUX OTYyYECHUIO
NEPCOHAIBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a JaTh MUCbMEHHOE COTIache Ha UX
MOJIy4ECHHE.

2.5. OO He uMmeeT mpaBa MoJIydyaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE
paboTHUKA, OOydYarolmerocss O €ro MOJUTHYECKUX, PEJIUTHO3HBIX M HWHBIX
yOeXACHUSIX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO coryiacus paboTHHUKA, pOUTENIEH
oOyyJaroierocs.

OO He umMmeeT mpaBa nojiydarb U oOpaOaThIBaTh IEPCOHANbHBIE JIaHHBIE
paboTHHUKA, 00YYaIOIIErocsl O €ro WICHCTBE B OOIIECTBEHHBIX O0BEINHEHUAX WU
ero Mnpo(pcoro3HON JEATENbHOCTH, 32 HCKIIOUEHUEM CITy4aeB, NMPEAYCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

2.6. OO BmpaBe OCyHIECTBIATH COOp, Mepeaady, YHUYTOXKEHHE, XpaHEHUeE,
MCIT0JIb30BaHUE NH(POPMALIUU O MTOJIUTUYECKUX, PETUTUO3HBIX, IPYTUX YOS KICHUSIX
M YacTHOM >KM3HHM, a Takxke HH(POpMAalMK, HapyLIaloUIedl TalHy NEpenucKy,
TeNe(OHHBIX IEPETOBOPOB, MOUTOBBIX, TE€JAETPAPHBIX U UHBIX COOOILEHUI:

— pabOTHHKA TOJIBKO € €ro NMUCBMEHHOI'O COTJIacHsl WJIM Ha OCHOBaHHUH
CyZ1€0HOTO peIlICHHUS.

— 00yyYaromerocst TOJIbKO € MHUCBMEHHOTO COIIACHS POJUTENEH (3aKOHHBIX
IPEICTaBUTENCH) MaJIOJETHET0 HECOBEPUIEHHOJIETHEr0 OOydYaromierocs Wid Ha
OCHOBaHUM CyZI€OHOTO pEIIeHHUS.

3. XpaHeHue, 00padoTKa U MCNOJIH30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. TlepconanbHbie JaHHBIE PpAOOTHUKOB M oOyuatomuxcss OO XpaHsTcs Ha
OYMa)XHBIX U JICKTPOHHBIX HOCUTENISX, B CIICIIMAIBHO TIPETHA3HAYCHHBIX JIJIS
ATOTO MOMEIIEHHUAX, B MECTaX, 00€CTICUNBAIOIINX 3AIIHUTY OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. B nporecce XxpaHeHHs MEPCOHATBHBIX JaHHBIX PAOOTHUKOB M 00YUYaIOIINXCS
OO nomKHBI 00ECTIEUNBATHCH:

— TpeOOBaHWS HOPMATHUBHBIX JOKYMEHTOB, YCTaHABIWBAIOIIMX IpaBUia
XpaHeHUs KOH(UICHIINATbHBIX CBEACHUM;

— COXPaHHOCTh MMEIOIIMUXCS JIaHHBIX, OTPAHUYCHHE JIOCTyla K HHUM, B
COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickon @Penepanyv M HACTOSIIAM
[Tonoxxenuewm;

— KOHTPOJIb 33 JIOCTOBEPHOCTHIO U TOJHOTOW MEPCOHAIBHBIX JAHHBIX, HX
peryisipHOoe OOHOBJICHHE M BHECEHHE TI0 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIIHMX
W3MEHECHUU.

3.3. JlocTym K nepcoHajabHBIM JaHHBIM paOOTHUKOB U o0yuatonuxcs OO uMeror:

— IUPEKTOD;

— 3aMECTUTENH AUPEKTOPA IO YIeOHO-BOCTTUTATEIHHON paboTe (MepCoOHATbHBIC
JTAHHBIE TOJIHKO PAOOTHUKOB, HAXOISANIUXCS B UX HETIOCPEICTBEHHOM MOYHMHCHUH,
110 HAIMPaBJICHUIO JESITEILHOCTH);



— 3aBEIYIOIIUN XO35IMCTBOM (TIEpCOHANIbHBIE JaHHBIE TOJBKO PaOOTHHKOB,
HaxXOJAIIUXCS B HMX HEMOCPEJCTBEHHOM TMOJYMHEHWH, 1O HaIpaBiICHUIO
JEATEIIbHOCTH);

— KJIACCHBIE PYKOBOJUTENH (TOJIBKO K MEPCOHATLHBIM JAHHBIM O0Yy4aroIInuXcs
CBOETO KJlacca);

— WHBbIE PaOOTHUKHU, OmpenesieMble mpukazoM aupektopa OO B mpepenax
CBOEH KOMIIETEHIUY.

3.4. Tlomumo muIl, ykazaHHbIX B II. 3.3. Hactosimero IlomoxeHus, MmpaBo
JIOCTYTa K MEPCOHAILHBIM JJAHHBIM PaOOTHUKOB M OOYYAIOIIMXCS UMEIOT TOJBKO
JU1a, YIOJIHOMOYEHHBIE JEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

3.5. Jluna, uMeronmMe JOCTYyN K TMEPCOHAIbHBIM JIaHHBIM OO0S3aHBI
UCIIOJIb30BaTh NEPCOHAIBHBIC JAHHBIC PAOOTHUKOB U O0YYAIOUIUXCS JIUIIb B LIEJISIX,
JUTSI KOTOPBIX OHU ObLIH MPE0CTABIICHBI:

3.5.1. IlepconanbHbie JaHHBIE O0YYAIOUTUXCS UCIOJIB3YIOTCS ISl IICJICH,
CBSI3aHHBIX C OCYILIECTBIICHUEM y4e0HO-BOCITUTATEIIHLHOTO
mpoiiecca. AJIMUHUCTpAIUsl W TEJAarorudeckue pabOTHUKH IIKOJBI HCIOJb3YeT
NEePCOHANIbHBIE JaHHbIC I (OPMUPOBAHUS KJIACCOB, COCTaBIICHUS Y4e€OHOTO
MJIaHA, COCTABJICHUS OTYETOB B BBHIIIECTOSIIIIUE OpraHu3aluu, (OpMHUPOBAHUS
pa3UuHbIX 0a3 JTaHHBIX, JIJI1 BO3MOKHOCTU TMOJJACP>KUBATH CBSA3b C POAUTEIISIMU
(3aKOHHBIMU NPEICTABUTEIISIMH ), YYUTHIBATH OCOOEHHOCTH, 00YUYaIOIIUXCS TP €T0
00y4YeHHH U BOCITUTAHHUHU.

3.5.2. TlepconanbHbie TaHHbIE pAOOTHUKA UCTIOJIB3YIOTCS JUIS IIEJIeH, CBA3aHHBIX
C BBINOJHEHUEM TPYAOBBIX (DYHKIMH. AJMUHUCTpAIUS IIIKOJIBI HCIOJIB3YeT
MEePCOHANIbHBIE JaHHBIC, B YACTHOCTH, MJisi PEIICHUS BOMPOCOB aTTECTaIUH,
dbopmupoBaHUs y4eOHOTO TUIaHA, COCTaBIICHUS OTYETOB B  BBIMICCTOSIIUE
opraHu3zanuu, GOpMUPOBAHUS PA3IUYHBIX 0a3 JaHHBIX, TPOJBUKEHUS PAOOTHHUKOB
Mo ciyx0e, yCTaHOBJIEHUsI pa3mepa 3apruiaTel. Ha OCHOBaHUM MEPCOHAIBHBIX
JIAHHBIX PEIIAaeTCsl BOMPOC O JOMYyCKe pabOTHUKA K MH(OPMAIIUK, COCTaBIISIIOIIEH
CIIy’KEOHYIO TaliHy.
[Tpu mpuHATHYN pEIIeHUH, 3aTparuBaIOIUX HHTEPECHl pAOOTHHUKA, aIMUHUCTPAITUS
HE WMEET TMpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JIAHHBIX, MOJIYYCHHBIX
UCKIIIOUUTETTLHO B PE3yJbTaTeé WX aBTOMATU3UPOBAHHOW OOpaOOTKH WK
AJIEKTPOHHOTO TofydeHus. PaboTonaTens Takke He BIIpaBe MPUHUMATh PEIICHUS,
3aTparuBaroie MHTEPEChl paOOTHUKA, OCHOBBIBASCH HA JAHHBIX, JOIMYCKAIOIIUX
JBOSIKOE TOJIKOBaHHWE. B cllydae ecnmm Ha OCHOBAaHWM TEPCOHANBHBIX JaHHBIX
HEBO3MOYKHO JJOCTOBEPHO YCTAHOBUTH KaKOU-TMOO (hakT, paboToaaTeNb Ipeiaaract
pabOTHUKY MIPEACTAaBUTH MTUCHMEHHBIE Pa3bsICHEHUSI.

3.6. IlepcoHanbHble TaHHBIC paOOTHUKA OTPAXKAIOTCS B JIMUHOW KAPTOUKE
pabotHuka (popma T-2), KoTOpas 3amoJHAETCS TMOCJE W3AaHUS IPUKa3a O €ro
npuemMe Ha paboTy. JIMYHBIE KapTOYKM PAOOTHUKOB XPAHATCS B CICIHAIBHO
000pyZIOBaHHBIX HECropaeMbIxX mkadax B anipaBuTHOM Topsake. Jlnuasie nena u
JUYHBIE KapTOYKM PAOOTHUKOB XpaHATCA B OyMaXHOM BHAEC B Ialkax B
crenuaibHOM ceilde, TOCTYI K KOTOPOMY UMEET CEKpeTaph U IUPEKTOP IIKOJIBI.



3.7. TlepcoHanbHbIE NaHHBIE COTPYIHUKOB MOTYT TaKKE€ XPAHUTHCS B
AJIIEKTPOHHOM BHJIE B JIOKaJbHOW KOMIbIOTepHOU ceTH. [locrosiHubIl goctyn (B
npenesiax CBOEM KOMIETEHIMH) K AJEKTPOHHBIM 0a3zaM JIaHHBIX, COAEpKalluM
NEpPCOHANIbHBIE  JJaHHbIE  pPA0OTHUKOB, HMEIOT  TOJBKO  aJIMHUHHUCTpAUs
mKoJiel. JlocTyn npyrux pabOTHHKOB K IEPCOHAIBHBIM JAHHBIM OCYIIECTBIISAETCS
Ha OCHOBAaHUU MUCbMEHHOTO pa3penieHusi pabOTHUKA U PACTIOPSIKEHUS TUPEKTOPa
IIKOJIBI.

3.8. [Tapomm a1s moctyma K 35eKTpoHHOM 6a3ze gaHHbBIX OO ycTaHABIUBAIOTCS
JUPEKTOPOM U COOOIIAIOTCS MHAMBUAYAJIBHO COTPYAHHKAM, UMEIOIIHMM JOCTYH K
NEPCOHAIIBHBIM JAaHHBIM COTPYIHUKOB. MI3MeHeHne naposieil IpOUCXOIUT HE PEXKE,
yeM | pa3 B Tpu Mecsua.

3.9. KomnupoBaTs U JienaTh BBIITUCKHU U3 MEPCOHANBHBIX JaHHBIX paOOTHHKA
paspeniaercss UCKIIOUUTENbHO B CIYXKEOHBIX IENIAX C MUCbMEHHOTO Pa3pelIeHUs
pabOTHHKA U TUPEKTOPA IIKOJIBI.

3.10. TIlepconanpHbie TaHHBIE 00YUYAIOLIETOCS OTPAXKAIOTCS B €70 JTUIHOM JIEIIe,
KOTOpOE€ 3aIlOJHAETCA MOCie U3AaHus mpukasza o ero 3auncienus B OO. JIuunbie
nena oOydarommxcs B ajndaBUTHOM MNOpsSAKEe (OPMUPYIOTCS B Mamkax KiIaccos,
KOTOpBIE XPaHATCSA B CHELHUAIBHO O0OpYIOBaHHOM HIKady, JOCTYH K KOTOPOMY
UMeeT aIMUHUCTPALIMS IIKOJIbI U KJIACCHbIE PYKOBOJIUTEIH.

3.11. BeneHnue nUYHBIX 1€ U OTBETCTBEHHOCTh 3a COXPAHHOCTh JIMYHBIX
JIEJ1 BO3JIOXKEHO HA KJIIACCHBIX PYKOBOAMTEIIEH.

3.12. YactuuHo cBeZICHUS 00 00YJArOITUXCSI COIEPKATCS B KJIACCHOM XXypHaJIe,
KyJa 3aHOCSATCA KIIACCHBIM pyKoBoauTeneM. KiaccHble »ypHaibl XpaHSATCA B
YUHUTEIHCKOW B CIIELIMAIBHOM HIKady.

3.13. TlepcoHanbHble NaHHBIE OOYYAIOUIUXCS MOTYT Tak)Ke XPAaHUTHCSA B
AJIEKTPOHHOM BUJIE B JIOKAJIBHOM KOMITBIOTEpHOU ceTH. [IpaBo mosHoro mocrymna k
AJIEKTPOHHBIM 0azam JTAHHBIX, coJiep Kalum NEPCOHAIIbHBIE
JaHHBbIE OO0y4arIIMUXCsA, MMeeT aaMuHucTpanus. OcTanabHbIE IE€1arornyecKue
pabOTHUKHM UMEIOT JOCTYIT TOJIBKO K TOM MH(pOpMALIMK, KOTOpas UM HeoOXoauma B
npejenax UCIOIHEHUS UX T0JKHOCTHBIX 00S3aHHOCTEH.

3.14. Ilapomu noctymna k 0aze JaHHBIX YCTAaHABIMBAIOTCS TUPEKTOPOM H
COOOIIAOTCS MHAMBUAYAJIHLHO PaOOTHHUKAM, UMEIOIIMM JOCTYI K MEPCOHATBHBIM
JTAHHBIM COTPYIHHKOB.

3.15. KomnupoBaTh W JenaTh BBIIUCKA W3 MEPCOHAIBHBIX HAHHBIX
OOy4YarOIIMXCsl pa3peliaeTcss UCKIIOYUTENIBHO B CIIY>KEOHBIX 1IEJISIX C MUCbMEHHOTO
paspelieHus poauTeei (3aKOHHBIX MPeICTaBUTENCH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAIbHbBIX JAHHBIX

4.1. Ilpu nepenade nepcoHaIbHBIX JAaHHBIX PaOOTHUKOB U oOydaromuxcs OO
IpyruMm opuandeckuM u pusndeckum auram OO noimkHa cOOII0IaTh CIETyIOIINe
TpeOOBaHMUS:

4.1.1. IlepcoHanbHble AaHHbIE PAaOOTHHMKA, OOYYAOLIErOCsi HE MOTYT OBITh
COOOLIEHBI TPEThEN CTOpOHE O€3 MUCBMEHHOIO coryiacusi pabOTHUKA, POAUTEIEH



(3aKOHHBIX MIpEeACTABUTENECH ) HECOBEPILIEHHOJIETHETO (Masi0NeTHETO)
oOy4arolerocsi, 3a HUCKIIOYEHUEM CIIydyaeB, KOIJa JTO HE0OXOoAuMo MJis
PEeyNpPExRACHUS YTPO3bl )KU3HU U 3/I0POBBI0 paOOTHHKA, O0YUAIOIIErocs, a TakKe
B CITy4asiX, yCTAaHOBJICHHBIX (hefepalbHbIM 3aKOHOM.

4.1.2. JIuna, nosry4aroniue nepcoHagbHble TaHHbIE paOOTHHKA, 00yUYaIOIeTrocs
JOJKHBI TPEAYNPEXIATHCS O TOM, UYTO 3TH JaHHBIE MOTYT OBITh HCIOJIb30BaHBI
JMIIb B HENSIX, U1 KOTOPBIX OHU cooOmieHbl. OO momkHa TpeGoBaTh OT 3TUX JIUIL
NOATBEPKIAEHUSI TOTO, 4YTO 3TO MpaBWiIO coOmojaeHo. Jlnna, mnonmyvaroniue
NEpCOHANbHBIE JTaHHBbIe Pa0OTHHKA, oOydaromierocs 00si3aHbl COOMIOAATh PEKUM
KOH(HICHIIMATFHOCTH. J[aHHOE TOJOXKEHHE HE PACIPOCTPAHICTCS Ha OOMEH
NEPCOHANILHBIMU  JTAHHBIMU ~ PAaOOTHUKOB B TOPSAJKE, YCTaHOBIEHHOM
dbenepaabHBIMU 3aKOHAMU.

4.2. llepemaya mepCOHANBHBIX JAaHHBIX pPaOOTHHKA, OOYYAIOIIETOCsS €ro
MPEACTABUTENSIM MOXKET OBITh OCYIIECTBJIEHA B YCTAHOBJIEHHOM JEHCTBYIOLIUM
3aKOHOAATEIBCTBOM MOPSIAKE TOJBKO B TOM OOBEME, KOTOPBI HEOOXOAMM st
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSAIMU UX QYHKIIUH.

5. IIpaBa pa0OTHMKOB, 00Yy4aKOIIMXCH HA o0ecreuyeHre 3aIMThI
MePCOHAIBHBIX TaHHBIX

5.1. B nensx o0OecnedeHus 3alMThl EPCOHANBHBIX JAHHBIX, XPAHSIIIUXCS B
OO, paboOTHUKH, POAUTENH  (3aKOHHBIE  MPEACTABUTENIM)  MAaJIOJIETHETO
HECOBEPIIECHHOJIETHET0 00yYaroIerocs, MMEIOT MpaBo:

5.1.1. Ilony4aTs noaHyr0 UHGOPMAIIUIO O CBOMX MEPCOHAIIBHBIX JAHHBIX U UX
oOpaboTke.

5.1.2. CBoG6oHOTO OEcrIaTHOrO JOCTyNa K CBOMM IEPCOHAIBHBIM JIAHHBIM,
BKJIIOYAsl IPABO Ha MOJy4YEHHE KOMUHU JH0O0M 3alncH, CoAeprKallel nepcoHaabHbIe
JaHHbIE pa0OTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, IPETyCMOTPEHHBIX (heepanbHbIMU
3akoHamu. [lomydyenne ykazaHHON MH(OpPMAMU O CBOMX MEPCOHAIBHBIX JAHHBIX
BO3MOXKHO TIpUM JIMYHOM OOpailleHud pabOTHUKA, poauTeneil (3aKOHHBIX
MpeACTaBUTENC) — K OTBETCTBEHHOMY 32 OPraHM3alMi0 M OCYIIECTBIICHUE
XpaHEHUs ePCOHAIBHBIX JAHHBIX PAOOTHHUKOB.

5.1.3. TpeboBaTh 00 UCKITFOUECHUH WJIA UCTIPABICHUH HEBEPHBIX WM HETIOTHBIX
NEPCOHANBHBIX JaHHBIX, a TaKke JaHHbIX, OOpaOOTaHHBIX C HAPYLIIEHUEM
TpeOOBaHUI JEHCTBYIONIETO 3aKOHOATENbCTBA. YKa3aHHOE TPeOOBAaHUE TOJIKHO
OBITh O(POPMIIEHO TMCHbMEHHBIM 3asiBJIeHHEeM paOoTHHKA Ha uMs qupekTopa OO.

[Ipm oTkaze nupekTopa OO UCKITIOUNUTH WU UCTIPABUTH IIEPCOHAJIbHBIE TAHHbBIE
paboTHHKA paOOTHUK, POJIUTENb, 3AKOHHBIN MPEJICTABUTENb HECOBEPUIEHHOJIETHETO
oOy4aronierocss UMeeT MpaBo 3asBUTh B MUCbMEHHOM BHje qupekTopy OO cBoeM
HECOTJIaCuM, C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOro  HECOrjacusl.
[lepcoHanbHbIE aHHBIE OLIEHOYHOTO XapakTepa paOOTHUK, POAUTENb, 3aKOHHBIN
IIPEICTABUTENIb HECOBEPUIEHHOJIETHENO O0YYarOIIErocsi UMEET MPaBO JOMOJIHUTH
3asIBJICHUEM, BBIPAXKAIOLIUM €ro COOCTBEHHYIO TOUKY 3PEHUSI.



5.1.4. Tpeb6oBats 006 wu3BemieHnn OO Bcex UL, KOTOPHIM paHee ObLIN
COOOIIEHBI HEBEPHBIC WM HEMOJHBIC IEePCOHANIbHBIC JaHHBIE pabOTHUKA,
00yJaromerocs: 000 BCeX MPON3BEICHHBIX B HUX UCKITIOUCHUSX, UCTIPABICHUSAX WITH
JIOTIOJTHEHUSIX..

5.1.5. O6xanoBath B cyze TF0ObIC HEMPABOMEPHBIE ACHCTBUS WIN 0€31CUCTBUS
OO npu 06padOTKe U 3aIIUTE €ro MEPCOHATBHBIX JTAaHHbIX.

6. O0s13aHHOCTH CY0ObEKTA MePCOHAJbHBIX JaHHBIX 110 00eCIeYeHUI0
JOCTOBEPHOCTH €r0 MEePCOHATbHBIX JAHHBIX

6.1. B nensix obecrnieueHus J0CTOBEPHOCTH NMEPCOHANIBHBIX JAaHHBIX PAOOTHUKHU
00sI3aHBbI:

6.1.1. Ilpu npueme Ha pabory B OO mnpencraBisTh YHOJIHOMOYEHHBIM
pabotHukam OO [10CTOBEpHBIE CBEIEHUS O cebe B TopsiiKe U 0o0beMme,
MPEeIYCMOTPEHHOM 3aKOHOAATeIbCTBOM Poccuiickon denepamnuu.

6.1.2. B cnyyae W3MEHEHHUs NEPCOHAIBHBIX JTaHHBIX pAOOTHHUKA: (aMuius,
UMsI, OTYECTBO, aJPEC MeCTa KUTEIhCTBA, MACIOPTHBIC IaHHBIE, CBEJACHUS 00
0o0pa30BaHUU, COCTOSIHUU 370POBbs (BCJICACTBUE BBISBICHHUS B COOTBETCTBUU C
MEJUIIMHCKUM 3aKJIIOYEHUEM IMPOTHUBOIOKA3aHUMN JUIsl BBITIOJHEHUS PaOOTHUKOM
€ro JIOJBKHOCTHBIX, TPYJOBBIX 00sS3aHHOCTEH U T.I1.) COOOIIAaTh 00 3TOM B TEUCHHE
5 pabouux JHEH ¢ JaThl UX U3MEHEHUH.

6.2. B memax oOecnedeHUss JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX
0OyJarommxcs:

6.2.1. Poautenu, 3aKkOHHbIE NPEACTABUTEIM  HECOBEPIICHHOJETHUX
oOy4aromuxcs npu npueme B OO npeaocTaBisitoT YIOJIHOMOUYEHHBIM PaOOTHUKAM
OO nocToBepHBIE CBEJICHHS O ce0€ U CBOMX HECOBEPIICHHOJIETHUX JIETSIX.

6.2.2. B cmyyae u3MEHEHUs CBEJICHUM, COCTABIISIIOIINX MEPCOHAIBHBIC TAHHBIC
oOyyJaroiierocsi, poauTeNnu (3aKOHHBIE MPEICTABUTEIN) HECOBEPIICHHOJIETHETO
oOyuaroiierocss B Bo3pacte 10 14 set o0s3aHbl B T€UEHHE MecCsIa COOOIIUTh 00
ATOM YIOJIHOMOYeHHOMY paboTHuKy OO.

7. OTBETCTBEHHOCTD 32 HAPYIIEHHE HACTOSIIIETO MOJIOKEHUS

7.1. 3a Hapymenue nopsigka oopaboTku (cbopa, XpaHEHHs], UCIIOJIb30BAHUS,
pacrnpoCcTpaHEHHs] U 3aIIUThl) NEPCOHAIBHBIX JaHHBIX JOJKHOCTHOE JHIIO HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUUM C JICUCTBYIOIIUM
3aKOHO/IaTEJIHCTBOM.

7.2. 3a HapylleHUE TPAaBWJI XPAHCHUS WM WCIOIH30BaHUS TEPCOHATBHBIX
JIAHHBIX, TIOBJIEKIIIEEe 3a COOON MaTepHalbHBIN yiepO padoromaTesnto, pabOTHUK
HECET MAaTEepPHAIBHYI0 OTBETCTBEHHOCTh B COOTBETCTBHHM C JCHCTBYIOIIUM
TPYAOBBIM 3aKOHO/IaTEIHCTBOM.

7.3. MatepuanbHblil yuiep0, HAHECEHHBI CyOBEKTy MEePCOHATBHBIX JTaHHBIX
3a CYET HEHAJICKAIIEr0 XPaHEHWs M HCIIOJIb30BAHUS TEPCOHAIBHBIX JaHHBIX,



NOJJIC)KUT  BO3MEUICHHIO B TOPSAKE, YCTAaHOBJIEHHOM  JEHCTBYIOIIUM
3aKOHO/IaTEJIHCTBOM.

7.4. OO BmpaBe OCyIIECTBIATh 0€3 YBEIOMIICHUSI YIIOJIHOMOYEHHOIO OpraHa
10 3aIUTE MPaB CYObEKTOB MEPCOHAIBHBIX JTAHHBIX JIMIIb 00pPaOOTKY CIIeAYIOIIUX
MEPCOHANIBHBIX JAHHBIX:

— OTHOCSIIINXCS K CYOBEKTaM MEPCOHANBHBIX JaHHBIX, KOTOPBIX CBA3BIBAIOT C
OTepaToOpOM TPYJIOBbIC OTHOIICHUS (PaOOTHUKAM);

— TOJYYEHHBIX OINEpPaTOPOM B CBSI3U C 3aKIIOYEHUEM JIOTOBOpa, CTOPOHOM
KOTOPOTO SIBJIIETCS CYOBEKT NMEPCOHATBHBIX JAaHHBIX (0OydYaromIUiics U Jp.), eciau
NIEPCOHANIbHBIE JaHHBIE HE PACHPOCTPAHSIOTCS, a TaKKe HE MPEeAOCTaBIIAIOTCS
TPETbUM JIHIaM 0e3 coriacus CyObeKTa MEPCOHANBHBIX JAaHHBIX U UCHOIB3YIOTCS
OTepaTopoM HCKJIIOUUTEIBHO /I HCIOJNHEHWS YKa3aHHOTO JOroBopa H
3aKJIFOYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JAHHBIX;

— SIBJISIOIIHUXCS 0OIIEOCTYITHBIMH TIEPCOHATBLHBIMY TAHHBIMU;

— BKJIIOYAIONIUMX B ce0s TOJIbKO (haMUJIMHM, UMEHA M OTYeCTBa CYyOBEKTOB
MIEPCOHAIILHBIX JAHHBIX;

— HEOOXOJMMBIX B LEISIX OAHOKPATHOTO MPOMYCKa CyObEeKTa MepCOHATBHBIX
JAHHBIX Ha TEPPUTOPHIO 00PA30BATENILHOTO YUPEKACHUS UM B MHBIX aHAJTOTHYHBIX
Hemsx;

—BKJIIOYCHHBIX B HH(POPMAIMOHHBIE CHUCTEMBbl IEPCOHAIIBHBIX JIaHHBIX,
UMEIOINE B COOTBETCTBUM C (eaepaibHbIMA 3aKOHAMH CTaTyc (emepaabHbIX
aBTOMATU3UPOBAHHBIX WH(OPMAIIMOHHBIX CHCTEM, a TaKKe B TOCYIapCTBEHHBIE
UH(OPMAITMOHHBIE CHCTEMbI TIEPCOHATBHBIX JIAaHHBIX, CO3IAHHBIC B LIEJISX 3aIUTHI
0€30I1acCHOCTH IOCy1apCTBa U OOIECTBEHHOTO MOPSAIKA;

— o0paOaTbiBaeMbIX ©0€3 HCHOJB30BAHMS CPEACTB aBTOMATHU3alUU B
COOTBETCTBHH C (he/IepaTbHBIMU 3aKOHAMHU WJIM HHBIMA HOPMATUBHBIMU ITPaBOBLIMHU
aktamu  Poccuiickoit ~ depeparuu, yCTaHABIMBAKOIIMMUA  TpeOOBaHUS K
oOecrieueHnt0 0e30MaCHOCTH TEPCOHATBHBIX JAHHBIX NpPU HUX O00paboTKe U K
COOJIIOICHUIO MPAB CYOBEKTOB MEPCOHATBHBIX JIAHHBIX.

Bo Bcex ocranpHbIX caywasx omnepatop (aupektop OO wu  (unm)
YIIOJTHOMOYEHHbIE UM JIMIa) 00si3aH HANpaBUTh B YIOJHOMOYEHHBINH OpraH IO
3alUTe NMPaB CyOBbEKTOB NMEPCOHATIBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



